
Thank You for Signing Up!

Here are your

7 Fool-Proof Productivity Hacks!

These 7 Fool-Proof Productivity Hacks take just a few moments to implement, but can free up
hours in your week! They are a few fundamental pieces of how I help my clients perform at the
level of their abilities keep their to-do lists from getting out of control, and accomplish what they
intend every day, and still have time and energy for the rest of their lives.

And that’s what I think productivity should be about! While being a highly productive person has
enabled me to accomplish a lot, I’m not a fan of hyping productivity just for productivity’s sake.
I’m not a big believer in simply crossing as much stuff off some proverbial list as I can just for the
sake of getting things done (although I can admittedly geek out at the boost I get from drawing a
line through a to-do!).

Yes, productivity feels good, and the accolades that come from being highly productive, effective,
and efficient are great. Knowing others see you as reliable is great. Rising to the occasion to take
on added responsibility and advance in your profession is great. Running a successful business
is great. All of those things truly are great benefits of productivity. But, in my opinion, they’re not
the most important benefits of productivity!

Life is more than simply crossing lots of stuff off some to-do list! Getting the things you intend to
do done WHEN you intend to do them frees you up for more of what you want out of life. It gives
you more time and energy to be fully present with the people you care about because you know
everything is under control.

What increased productivity gives you, really, is more time, more energy, and even more money
to have more of what you want most in your life. To pursue your own interests, passions, and
even hobbies (remember those?). More connection. More happiness.  More fulfillment. More joy!

And that’s what I want for you!

Over the next few weeks, I’ll be sending you tips to help easily and simply implement these
Productivity Hacks in your life. After that, you’ll be added to my regular mailing list and you’ll
receive my monthly newsletter with helpful tips and resources, and occasional offers and
discounts we think you’ll find helpful. I promise we will never share your information, and we’ll
keep it safe! Of course, you are free to opt-out at any time using the “unsubscribe” link in each
email. I’m honored to have each and every reader, but I promise it won’t hurt my feelings if you
leave! ☺ I get it. Your inbox is precious real estate! I promise to treat it that way.

Finally, please feel free to visit my website at www.CoachingADDvantages.com where you can
find additional information, resources, information and contact me if I can be of help!

Take care,

Lynne Edris, ACG Productivity & ADHD Coach
https://coachingaddvantages.com/

https://coachingaddvantages.com/
https://coachingaddvantages.com/


7 Fool-Proof Productivity Hacks
Spend just 5 Minutes daily to Free Up Precious Hours in Your Week!

1. Focus on Your REAL Benefit! Get in touch with your “Deeper Reason” for increasing productivity. What
do you get “more of” by improving productivity? The work we need to do to maintain the behaviors, tools,
and systems required for productivity will always be much easier to maintain for the long haul when we shift
our focus from simply crossing stuff off some list to the real, deeper payoff for all that hard work. The
fundamental question is, “What do you want more time and energy for?” Find creative ways to keep your
“Deeper Reasons” in front of you with visual reminders, Cues, Images, etc.!

2. Get Analytical! In order to improve productivity with consistency, we need to work with our strengths,
which means we need to focus on which specific components of our systems are working, and which are
not. Most of us tend to throw out a whole system when the system, or when we, start to slip. (If I had a dollar
for every time a client told me, “I’ve tried X and it didn’t work!”, my bank account would put Warren Buffet’s
to shame!) Think about your tools and systems like a scientist would think about the variables in an
experiment. Isolate what tools and behaviors are working, and what is not. Make small tweaks incrementally
to make big changes (that last) in the long run!

3. Automate Everything! In other words, let routine and repetition be your salvation. Be a “Cognitive
Miser!” Save your mental energy, save your cognition for the important stuff. Automate or create routines for
the rest. If it happens daily, weekly, or monthly, create a routine to automate it. Don’t waste your valuable
brainpower and focus looking for your keys, deciding what to cook, deciding when to file your expense
report, or which To-Dos to tackle next! Creating a routine or rhythm for everything that’s not a “one-off” task
saves your mental energy for the important stuff!

4. Take Time to Pause! I get that it’s completely counter-intuitive to stop in the middle of everything when
life is at its craziest, but that’s when we need to do it most! Force yourself to pause for just 3-5 minutes at
set points throughout your day to make sure your focus is directed where you intend it to be. Take a deep
breath, slow down that whirling brain and look at your calendar, review your task-management system, and
make sure your attention is where it needs to be. Notice what’s going on inside you so that you can …

5. Take breaks when you need them! Again, it’s counter-intuitive to take a break when your buzzing brain
is telling you to keep pedaling faster, but that’s when we need the breaks most. Five minutes to slow down
your buzzing brain, fuel your body and your mind, and re-focus your energies will increase your productivity
exponentially more than you can imagine!

6. Put on your “Blinders”! The ever-growing volume of things we need to take care of can be
overwhelming to anyone! Find ways to keep your focus only on what you really Intend to do, and keep the
rest temporarily out of sight. There is an infinite number of ways to do this, so get creative and find
something that works for you. I simply take my top 3-5 tasks for the day from my list and put them on a
sticky note on the cover of my planner.

7. Focus on Progress, not Perfection! We tend to have high standards and high expectations of
ourselves. While this tendency can be a strong strength when harnessed properly, it can also be crippling.
My clients tend to focus on “the gap” between where they are and where they want to be, and don’t pay
much attention to their progress in closing the gap. Find ways to measure your progress and keep your
focus on the payback for your efforts, rather than the gap.

And if you need help, I’m here and ready to get to work when you are! Just visit
https://coachingaddvantages.com/ to schedule your complimentary phone consultation and we’ll get you
“Firing on All Cylinders” too!
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